
Steps for email forwarding 
 Navigate to settings icon         > click “See all settings”. 

 
 Go to “Forwarding and POP/IMAP” tab, click on “Add a forwarding address”, a popup will 

appear, enter an email address to receive the forwarded emails. 
 A verification email will be sent to your entered email address, click on the verification link and 

click on ‘Confirm’. 

 
  Under ‘Forwarding’ option select second bullet option, enter email id to receive the forwarded 

emails and select the desired option from the dropdown menu. Click on “Save Changes” 
 You can also disable the email forwarding by selecting the first bullet option under the 

‘Forwarding’ option. 
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