Steps for email aliasing from ‘@itbhu.ac.in’ to ‘@iitbhu.ac.in’

» Navigate to settings icon {:9} > click “See all settings”.
Q search mail @ & »

Quick settings

See all settings

Apps in Gmail

Chat and Meet .
Customise
[ orafts
Density
» O Categories
More (®) Default =]

QO Comfortable

Labels

™ O Compact
»

Theme View all

Inbox type

Default

Customise

QO Important first

O Unread first

(O Starred first

Q, Search mail

Settings

General Labels Inbox ers and blocked addresses  Forwarding and POP/IMAP  Add-ons Chat and Meet Advanced Offline Themes

Inbox - .

Change account settings: e Account settings

Starred Change your password and security options and access other Google services.

Shoozed send mail a Vinish Singh, CCIS, IIT (BHU) <vinishs.ts@itbhu.ac.in>

(Use Ind slogy (BHU) Varanasi, India Mai
Sent BHiL) Varanasi Inia Ml 544 another email address F_

Drafts

Categories
Grant access to your account: Add another account
More (Aliow d mail on your behalf)
Mark as read
@ Mark conversation as read when opened by others.
Leave conversation as unread when opened by others

Sender information
® Show this address and the person who sent it ('sent by ..*
*) Show this address only (vinishs.ts@itbhu.ac.in)

» Inthe pop-up tab > Enter your preferred name in ‘Name’ column.
» Enter your institute email address with ‘iitbhu.ac.in’ domain in “Email address” column. > click “Next
Step”.
Q, Search mail

Settings

G Labels Inbox A ts Filters and blocked addresses Forwarding and POPIMAP  Add-ons Chat and Meet Adv

Inbox -
Change account settings: soogle Account se

Starred Change your pas

Snoozed Vinish Singh, CCIS, IT Add another email address that you own
Sent y of Technology (BHU) Varanasi India Mail o\ o4 o email add  Enter information about your other email address.
email addres (your nama an ema address wi be shown an mail it you send)

Drafts

. Name { Vinish Singh, CCIS, IT (BHU)
Categories i - :
Grant access to your account: Add anather account mail address | vinishs.ts @iitbhu.ac.in

More Allow others to read and send mal on your behalf) Treat as an alias. Learn more

earn mo Mark as read Specify a different “reply-to” address epsonsi)
@ Mark conversation
Labels g
Leave conversatiol Cancel || Next slﬂp >
»
Sender information
» @ Show this address

Show this address




» click “make default” to use email with ‘iitbhu.ac.in’ domain as your default email address.

1 Gmail

Compose

Inbox
Starred
Snoozed
Sent
Drafts
Categories

More

Labels

Q, search mail

Settings

General Labels Inbox Accounts Filters and blocked addresses Forwarding and POP/IMAP Add-ons Chatand Meet Advanced Offline Themes

Change account settings:

send mail as:
(Use Indian Institute of Technology (BHU) Varanasi, India Mail
to send from your other email addresses)

Learn more

Grant access to your account:
(Allow others to read and send mail on your behalf)

Learn more

Google Account settings
Change your password and security options and access cther Google services.

Vinish Singh, CCIS, IIT (BHU) <vinishs.ts@itbhu.ac.in> default edit info
Vinish Singh, CCIS, IIT (BHU) <vinishs.ts@iitbhu.ac.in> make default  edit info
Add another email address

When replying to a message:
O Reply from the same address to which the message was sent

Always reply from default address (currently vinishs.ts@itbhu.ac.n)
(Note: You can change the address at the time of your reply. Learn more)

Add another account

Mark as read
Mark conversation as read when opened by others.
() Leave conversation as unread when opened by others

Sender information
Show this address and the person who sent it ('sent by ..")
() Show this address only (vinishs.ts@itbhu.ac.in)

delete
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