
UPLOAD SANCTION LETTER 

 Once the project is registered in R&D office, it will appear in Manage Project Finance > Approved By Funding Agency 

 

 

 

 



Click on three dots (…) > Sanction letter 

 

 

 

 



Add new sanction order 

 

First half (auto filled) 

 



Second half : inputs related to the current sanction letter need to be filled by PI 

Current sanction order amount should be including Overhead, Status : Active, Save and Continue 

 

 

 

 

 

Including Overhead 



Update Sanction order (if required)

 

 

 

 



Fund Breakup : After uploading of sanction letter, PI can fill Fund Breakup 

Click on “Create Release Order” 

 

 

Once again click on “Create Release Order” 

 

 



Fill the (i) Total Released Amount including Overhead, (it may be equal to or less than total sanctioned amount for respective installment) (ii) Total 

Overhead Amount, (iii) Percentage share of PI, Co-PI, (iv) Sub heads in recurring and non-recurring

 

 

 

 

 

Including Overhead 



Total Released amount must be equal to total breakup amount

 

 

The fund breakup/ released order will be public after approval from R&D Office and PI can raise bills by click on Project Bills  


