
SOP of RPMS Module of SAMARTH 

I. ENDORSEMENT/PROJECT PROPOSAL APPROVAL 

Step 1 : Login (https://iitbhu.samarth.ac.in/index.php/site/login): Login with the your existing SAMARTH user 

name & password 

 

 

https://iitbhu.samarth.ac.in/index.php/site/login


Step 2 : SAMARTH Home Page (after login the following page will appear)  

 

 

 

 

 

  



 

Step 3 : Click on I. Finance ->  II. Then on Research Project Management -> III. Then on Dashboard   

 

 

 

 

 

 

 



Step 4 :  Research Project Management (RPMS) Dashboard  -> IV. Research Projects  

 

 

 

 

  



 

Step 5 :  Add New Research Projects  

 

 

 

 

 



 

Step 6 :  Project Submission Form 

PI’s details will be automatically fetched, PI can add Co-Investigators, if any (auto search in case from IIT(BHU), 

manual fill if from other Institute/ University)  

 

 

 

 



 

Step 7 :  Project Submission Form 

Funding agency: type the name of funding agency. For ex. Science and Engineering Research Board or SERB 

 

 

 

 



 

Step 8:  Upload 

Is Endorsement Upload Required in this Form? = Choose Yes. The Endorsement format must be signed by both PI as well as Head/Coordinator. 

 

 

 

 

 

 



Contd…. 

Upload Endorsement letter in Institute Letter Pad duly signed by both PI as well as Head/Coordinator. 

Upload Project Proposal  

 

 

 

 

 

 

 

 

 

 

 

 



SAVE & CONTINUE 

Step 8:  Funding Details (to be filled by PI) 

Click on Funding Details (top-centre) or Add Funding Amount (bottom-right), Project Proposal already filled can 

also be updated by clicking Update Project Proposal (bottom-right) 

 

 



 

 

Step 9:  Choose Financial Year (auto fetched based on start date & end date, however PI can modify (only increasing 

years), if required) & Submit  

 

 

 

 

 



 

Step 10:  Funding Details  

Add Financial Year (to go back in Step no 09, however FY can be added only in increasing years) 

+ Sign to add Budget Head (a request is sent SAMARTH to shift + sign on right left side, may be updated shortly) 

 

If desired budget head is not available in dropdown, PI is requested to contact R&D Office for adding. 



 

Step 11:  Save > Project Information Overview  

 

 

 

 



 

Step 12:  Submit for Approval 

  

 

 

 



 

 

Step 13:  Project Under Verification (Project is sent for verification & endorsement to the Dean (R&D))  

  

 Hard copy is NOT required for further processing.  



DOWNLOAD ENDORSEMENT 

Step 1: Research Projects > Project Submit for Endorser Approval (The Project proposal is pending for approval in R&D Office)  

                                                          *Wait for Approval from R&D Office 

 

  



 

 

 

Step 2: As Endorsement letter uploaded by R&D Office after approval, Status show “Internal Approval Completed” 

Now PI need to Click on View or Click on Reference No. to Download Endorsement letter 

 

 

 



       Click on: View > View Uploaded File

 

 

Now, PI can submit the proposal to funding agency for approval through email/hard copy. 

END  


