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NOTICE

In continuation to notice No. IIT(BHU)/GAD/2(74)/NTEF/Comm./3549 dated 19/20.05.2026, this
is informed that the election of the members of the Interim Executive Committee of the Forum
for Non-Teaching Employee of Group ‘B’ & ‘C’ shall be conducted under the prescribed rules of
the Institute in accordance with the following schedule:

No Particulars Date Time

1. Inviting candidature 02.07.2026 to 07.07.2026 | 10:00 AM to 04:00 PM

2. Ann(?uncement of the list of 09.07.2026 06:00 PM
candidates

3. Last. da-te for the withdrawal of 10.07.2026 04:00 PM
nomination

4, Annguncement of the final list of 13.07.2026 06:00 PM
candidates

5. | Voting (If necessary) 17.07.2026 10:00 AM to 05:00 PM

6. | Counting of votes (in case of voting) 17.07.2026 09:00 PM

and Declaration of Results

Polling Venue: G-11, Department of Electrical Engineering, IIT (BHU), Varanasi.

Further, in addition to the guidelines mentioned in the aforesaid notice dated 19/20.05.2026, the
following rules/guidelines shall also apply to the election process:

Nomination Process

1. Any permanent non-teaching employee of Group ‘B’ & ‘C’ of the Institute who satisfies the
following criteria shall be eligible to contest the election:
i.) The probation period of the employee (in the case of fresh appointments) should have
been completed.
ii.) The employee must have rendered a minimum of three (3) years of regular service in the
Institute
iii.) The employee should have a minimum of three (3) years of service left in the Institute as
on the last date prescribed for submission of nominations.
iv.) The employee must have secured a score of six (6) or higher in the Annual Performance
Appraisal Reports (APARSs) for the last two consecutive years.
v.) No disciplinary proceedings initiated by the Institute should be pending against him/her.
vi.) No criminal case should have been registered against him/her in any court of law, nor

should any such matter be pending before a court.
@f/ P.T.O.




2.

Members interested in contesting the election for any post are requested to duly fill in the
enclosed Nomination Form and Declaration Form and submit them to the General
Administration Section on or before 07 July 2026 (up to 04:00 PM).

Election Process

1

After the last date for submission of nominations, the nominations shall be scrutinized and
the list of valid candidates shall be published.

Candidates may withdraw their nominations up to the prescribed date through the enclosed
withdrawal form.

The election shall be conducted through ballot papers.

Eligible voters (all regular non-teaching employees of Group ‘B’ & ‘C’) shall cast their
votes through ballot papers on the scheduled date.

If any employee is on leave on the day of polling, he/she may request a Google voting link
by sending an email to office.gad@itbhu.ac.in on or before 15.07.2026 (up to 04:00 PM).
No requests shall be entertained thereafter. The request email must be accompanied by proof
of approved leave. After verification, such members shall be sent a Google voting link to
their official email address by 10:00 AM on the date of polling. They may cast their vote
through the said link up to 02:00 PM on the same day. The identity of voters casting their
votes through the Google link shall remain confidential.

Note: In the event that the voting process through the Google link is affected due to any
technical malfunction, network issue, server error or any other technical reason arising at the
voter’s end, no provision for re-voting shall be made available.

To ensure transparency in the polling and vote-counting processes, candidates may appoint
representatives (agents), who must be regular employees of the Institute. Each candidate
may appoint one representative each for the polling process and the counting process. For
this purpose, candidates shall send a request by email to office.gad@itbhu.ac.in, along with
complete details of the representatives and a copy of the Institute-issued Identity Card, at
least 24 hours before the commencement of polling.

On the polling day, all agents shall be present at the polling venue at the prescribed time.
Before the commencement of polling, the agents shall be allowed to inspect the ballot box to
ensure its emptiness and integrity. In case of late arrival, they may miss this preliminary
inspection process, for which the concerned agents themselves shall be responsible.

Guidelines for Polling Day

. All voters and agents shall maintain decorum and discipline at the polling venue.

Any form of noise, dispute or disorder within or around the polling centre shall be strictly
prohibited.

Photography, videography or audio recording inside the polling room is strictly prohibited.
Mobile phones shall not be used inside the polling room; if necessary, they must be switched
off or kept in silent mode.

Any attempt to influence the voting process (such as canvassing or persuading voters) shall

be prohibited. @%



6. Only authorized persons (voters, appointed agents and the Election Officers) shall be
allowed entry into the polling venue.

7. All persons shall strictly comply with security and identity-verification instructions.

8. In case of any complaint, it should be reported directly to the Election Officer. Individuals
should refrain from engaging in disputes on their own.

9. Maintaining cleanliness and orderliness at the polling venue shall be the collective
responsibility of all concerned.

10. Any violation of these instructions shall attract appropriate action as per the applicable rules.

11. The Election Officer shall declare the names of the elected candidates.

12. On the day of polling, all voters must produce their valid original Institute Identity Card.

13. The use of banners, posters or loudspeakers of any kind within the Institute campus is
prohibited. Election campaigning shall be restricted to personal contact and peaceful
meetings only.

14. In the event of any dispute, the decision of the Election Officer shall be final.
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Deputy Registrar (Admin.-III) Encl.: Nomination Form, Declaration Form & Withdrawal Form
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