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Ref No.: IT(BHU)/ADM-Leave/Notice/ Dated: 23.01.2024

NOTICE

The first Statutes of the Institute as well as Govt. of India rules provides that all staff are required to
rejoin his/her duty after expiry of sanctioned leave.

Accordingly, all non-faculty officers/staffs are required to submit joining report for
rejoining/formal reporting back on duty to the workplace, after availing sanctioned leave (other
than Casual Leave/Restricted Holiday & Compensatory Off) in the enclosed format.

This issues with the approval of the Compentent Authority.

Joint Registrar (Admin.)-11 Encl: As above.

Ref No.: IT(BHU)/ADM-Leave/Notice/ Dated: 23.01.2024
Copy forwarded to the following for information and necessary action:-
All the Deans
All the Heads of the Department/Coordinators of Schools
The Coordinators/Incharge of Units/Centres/Offices
All the Professor Incharges
The Prof. Incharge, Sheenivas Deshpande Library
The Coordinator, GTAC
The Chairman, Institute Works Department
The Chief Councillor, Gymkhana
. The Chairman, Council of Wardens
0. The Chairman, IIT Cafeteria
1. The Chairman, Web Management & E-mail Services Committee (with the request for
uploading on the Institute website)
12. The Chief Proctor
13. All the Joint Registrars
14. All the Deputy Registrars
15. All the Assistant Registrars
16. P.S. to the Director
17. P.A. to the Registrar
Indian Institute of Technology (BHU).
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Joint Registrar (Admin.)-11
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CE T A KGR CORTACATE N B ELabir ] feeTie: 23.01.2024

el

TEU HT YUH HAUE & gaUEl T HRd WWHR & @Al & 3ar @l saaiar o
TFd B AT gl & 916 el HRATIT W Tof: HRANR TE0T AT BT &

dGTHR, HEA & HAET IN-Hhr HRAGRY/HHATN, Heve a7 #, Flieha TR (3R EAS
fasrrer/afaefd rasrer AR gfaqwes rawrer & 3faRed) &1 39T axe & 96 FREET W)
3UTEYT g1 & IENd HR AGUT el I RANE Tl Y|

3 FAAT HeTH WITDRT & 3fefdlest & IUid {3 fohar amr g

TYFA Fadtaa (FamHa)-1 HoldeTeh:
39|
LERR:rou I R R CORTAC AT R B Eea ik e ) festie: 23.01.2024
gty fefaf@d @ gaard va 3maeds wRaE g 9

1. O SHTIFT,

AL faurT o fqurmesy,
THA/DHs & T THGID,

A SR UHRT,

3R U, e SRiuie durer,
-, Tt Mt Jas &g,
3feg, TR o faum,

I HIIRIER, forErT,

9. 3, W& URYG

10. SeTE, 3TS. 315 8. hUeRA,

11. 37e0g, 99 TEE & SHA FaT Tt (09 SrRIY & 1Y B dedIse IR Uy HI)
12. A REMUBR],

13. 9O Yo P,

14. O JU-Fadiad,

15. GHI 9gTA%h P,

16. (e Hgleg & sl g,

17. $ofad Hgled o AfdaiTd g,

W, (1. fA.), armordt
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IIT(BHU), Varanasi.

Sir/Madam,

Sub: Joining Report.

I, (Name of the officer/staff), Emp Id. (Institute_employee code), (designation),
(Department/School/Office), hereby resume my duties on (rejoinDate) after availing (days) days of
(leave) from/on (fromDate) to (toDate) alongwith prefix and suffix.

This is for your kind information and necessary action.

Yours faithfully,

(Signature of the Employee)
Name of the Employee:

Designation: Emp. No:.

Forwarded By

Head of Department
Department

To,
The Joint Registrar(Admin.)-ll
IIT(BHU), Varanasi.
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